Group Supervisor Role
The group supervisors should:

· know who is the group leader and their deputy;
 FORMCHECKBOX 

· know which children are in their group and how many there are;
 FORMCHECKBOX 

· know any special requirements for these children;
 FORMCHECKBOX 

· know the date, time and venue for the outing;
 FORMCHECKBOX 

· know what emergency procedures and communication networks
 FORMCHECKBOX 

are in place;

· know who is responsible for first aid during the outing;
 FORMCHECKBOX 

· be aware of the outings aims and objectives;
 FORMCHECKBOX 

· be aware of the outing itinerary;
 FORMCHECKBOX 

· be aware of the activities that the children may do;
 FORMCHECKBOX 

· be aware of the role they will play during the activities;
 FORMCHECKBOX 

· be aware of any special tasks / focussed input that may be required. FORMCHECKBOX 

Whilst all this information can be communicated verbally it is also useful to give your group supervisors a written record that can be referred to at any time prior to and on the outing. 

Please see the following documents:

Group Supervisor Information

Planning and Preparation Record
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