Parental Letter and Consent Form Checklist

Contents of Letter to Parents:

Venue

 FORMCHECKBOX 

Date

 FORMCHECKBOX 



Departure time

 FORMCHECKBOX 

Information and description
 FORMCHECKBOX 




of outing 

Time due back 

 FORMCHECKBOX 

Cost

 FORMCHECKBOX 



Arrangements for meals
 FORMCHECKBOX 

Arrangements for children
 FORMCHECKBOX 

(if applicable)


to be picked up


Name of Group Leader
 FORMCHECKBOX 

Transport arrangements
 FORMCHECKBOX 

Information on suitable clothing
 FORMCHECKBOX 

Information about
 FORMCHECKBOX 



to be worn


spending money

Letter sent to Parents
 FORMCHECKBOX 

Copy attached to outing record
 FORMCHECKBOX 



Contents of Consent forms:

Parents name and address
 FORMCHECKBOX 

Parents telephone number
 FORMCHECKBOX 




Work & Home

Emergency contact name 
 FORMCHECKBOX 

Emergency contact tel. number
 FORMCHECKBOX 

& relationship to child

Medical information 
 FORMCHECKBOX 

Medication taken
 FORMCHECKBOX 

about the child

Allergies suffered by child
 FORMCHECKBOX 

Special dietary requirements
 FORMCHECKBOX 

Drs name, address tel. number
 FORMCHECKBOX 

Declaration of consent
 FORMCHECKBOX 

Request for additional information that parents think should be known
 FORMCHECKBOX 

e.g. travel sickness, phobias

Consent form sent to Parents
 FORMCHECKBOX 

Copy attached to outing record
 FORMCHECKBOX 

Consent forms returned
 FORMCHECKBOX 

For model forms please see:

· DfEE publication: Health and Safety of Pupils on Educational Visits. Ref. HSPV2 www.dfee.gov.uk and search site index for publication. 
www.letsdiscover.org.uk


