Where to go?

This is the most important decision that you will make and can affect the whole success of your outing.

Questions to ask yourself:

· What topic or curriculum area do you want the outing to support? Is there more than one?

· At what stage will the outing be made – beginning, middle or end of a project or scheme of work. Why?

· What are the aims of your outing?

· What are the key learning objectives?

· How far are you willing to travel to a venue?

· How will you travel?

· Have any venues been recommended? If so why?

· Are you already familiar with a suitable venue?

Where to look for Museum and Gallery venues on the Web.

· www.24hourmuseum.org.uk look at Museum Finder or Resources and then Resource Search which includes the Curriculum Navigator.

· www.art-works.org.uk look in UK Gallery resource.

· www.cornucopia.org.uk 

· www.mda.org.uk look in Resources and then at UK Virtual Library Museum.

· www.schooltrips.co.uk search for Museum or Gallery.

· www.planit4kids.com select a city or area then Museums and Galleries.

· www.centresforcuriosity.org.uk search in Centres.

· www.lessonsout.co.uk search subject focus or area.

Whilst browsing on the Web to find your ideal venue consider the following points before you make your final decision. If necessary contact the venue directly for further information.

· Where is it? How do you get there? How long will it take?

· Opening hours – times and seasons.

· Admission prices - are there any group discounts?

· Accessibility – is it suitable for your group? 

· Areas of the curriculum supported.

· Age or Key Stage supported.

· Itinerary options – what are they?

· What has the venue to offer:

· Exhibits – what are they?

· Workshops – what is the content? What preparation needs to be done?

· Facilities – toilets, first aid, lost children, refreshments. 

· Support – staff, pre-visit information, education resource packs, publications.

· Suitability for the age of children you intend to take.

· Familiarity with the venue - are planning visits available?

· Is there any risk to any members of the group whilst on your outing – carryout a Risk Assessment. Check if the venue has carried out their own risk assessment. 

Once you have decided on your outing venue use the Planning and Preparation Record document to record your decisions. Remember to book your visit with the venue and organise transport well in advance, confirm details nearer the date of your outing. 

For further information and guidance please read:

· QCA Art Scheme of Work – Unit 9 Visiting a Museum, Gallery or Site. 

· This is aimed at older children but has some useful suggestions that can be adapted. www.standards.dfee.gov.uk go to Schemes of Work and look at Primary Art & Design.

· Planning a Visit to Look at Art: Practical Tips.

www.art-works.org.uk go to Artwork Gallery and then Ideas.

· Health and Safety Executive publication: Five Steps to Risk Assessment

www.hse.gov.uk go to Information Sources then into Published Information then Leaflets and you will find it under R for Risk Assessment. 

www.letsdiscover.org.uk 


